
 

Import Public / Statutory Holiday List 

Make sure you have completed following session(s) 

� Duty Group Setup (Please refer Duty Group Setup) 

 

If your staff(s) will be arranged to day off on exact day of holiday, you can use this function to 

import holiday list to their duty group. 

 

Steps 

1. Go to [Main Screen] > [Setup] > [Holiday Maintenance] 

 

 

2. Select a duty group(s) to be import 

 

  

3. Select a duty rule to be used as Public Holiday 



 

 

4. Select Holiday List to be import  (We have 2 Holiday Lists for selection, one is Public 

Holiday, another is Labour Holiday ) 

 

 

5. Press [Start] to import holiday list 



 

 

6. When the status shows [Import completed], the holiday list is already imported. You can 

also check the import result by [Main Screen] > Right click [Duty Group]  > [Timetable 

Setup] 

 



 

 

See Also 


