£
ec 774" ec[Fepield] Sample Report List

Tel : (852) 2332 4738

Website : www.ecPayroll.com.hk

e-mail : sales@ecPayroll.com.hk

TA 2%
Casual Worker
Page | Category English Name Chinese Name Popular Basic C&IRD;SVI:'T:R/H e-Roster (MSS) e-'I‘(l;lllgsSl;eet e-Overtime e-T;;;l Se;l)leet Optional
attendance

1 TA  |Transaction Report FI-RECErE * * v
2 TA  |Individual Punch Time Report TEAFT-RECHE v
3 TA  |Daily Punch Time Report HITEiiEE v
4 TA  |Employee Attendance Report BT EEHE v
5 TA  |Individual Attendance Report ERNGEE IR TES * ok x v v v
6 TA  |Daily Attendance Report HHE= v v
7 TA  |Department Attendance Report P ERR * ok x v v
3 TA  |Employee Attendance Summary Report BB * v
9 TA  |Attendance Overview Report BT HEEE v v
10 TA  |Department Overtime Report EPTIITER R v v
11 TA  |Employee Roster BTEE#E * k% v v
12 TA  |Employee Roster (session statistics) AT4HmER BSGED *
13 TA  |Employee Roster List BTHRFEFIFR v v
14 TA  |Roster Report by Location B4R B R * v v
15 TA  |Attendance Summary Report by Location MR EhERE v
16 TA  |Employee Attendance Report under Special Situation SN T 2 BT8R * * v
17 TA  |418 Report 418 #13 *x v
18 TA  |Casual Staff Wages List HITEIE * * v
19 TA _ [(CWRA) Site Daily Attendance Report (CWRA) THIEH H#h#% v
20 TA  |OT Application Report DB R v
2 TA __|Abnormal Punch Card Report R v
22 TA  |Transaction Report by Session RS T RECRRE v
23 TA _ |Monthly Working Hour Report SHIHHE v
24 TA  |Weekly Late Report EHBTHE v
25 TA  |Monthly Late Report 5 ETHE v
26 TA _ |Monthly Late Summary Report SRS v
27 TA  |Yearly Late Summary Report FEETIEES * v
28 TA _|Individual Overtime Report N v
29 TA  |Department Overtime Planning Report EPTIIDE TR v
30 TA  |Staff Performance Report BTRIAHR * v
31 TA |2 Years Staff Performance Report VEB THRIEHE v
32 TA  |Transportation fee claim form RIHE R v
33 TA  |Daily Manpower Allocation Report HAFZHERE v
34 TA  |Daily Manpower Allocation Summary Report HAFZHER v
35 TA  |Daily Manpower Summary Report HANERER v
36 TA  |Employee Daily Attendance Report STHHZEmE v

Total : 15 2 3 6 1 1 16




ecPayroll System Sample Reports (1/36)
Transaction Report

Date Range : From 2006/07/01  to 2006/07/09

Date Time Terminal TA Mode |Card No. (PIN) Employee ID Name (Chi) Name (Eng) Nickname Source
2006/07/01 08:55 Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/01 08:55 Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/01 13:05 |Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/01 13:05 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/01 13:55 | Site2 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/03 08:55 Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/03 08:55 Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/03 13:05 |Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/03 13:05 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/03 13:55 | Site2 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/03 13:55 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/03 18:45 | Site2 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/03 18:45 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/04 08:55 Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/04 09:15 Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/04 13:05 |Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/04 13:05 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/04 13:55 | Site3 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/04 14:.07 |Site1 IN/OUT 22233344455 A0002 TN Lee Yee Man Jessica Manual Input
2006/07/04 18:45 |Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/04 18:45 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/05 08:55 Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/05 08:55 Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/05 13:05 |Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/05 13:05 |[Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/05 13:55 |Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/05 13:55 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/05 15:45 |Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/05 18:45 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/06 08:55 Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/06 13:05 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/06 13:55 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/06 18:45 |Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/06 18:45 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/07 08:55 Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/07 13:05 |[Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/07 13:55 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/07 18:45 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/08 08:55 Site1 IN/OUT 1234567890 A0001 A Chan Tai Man Ben Terminal
2006/07/08 08:55 Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/08 13:05 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/08 13:55 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/08 18:45 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/09 08:55 Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal
2006/07/09 18:45 |Site1 IN/OUT 22233344455 A0002 FTN Lee Yee Man Jessica Terminal

www.ecPayroll.com.hk

(2009/5/21)
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ecPayroll System Sample Reports (2/36)

Individual Punch Time Report

Print Date : 2011/6/4
Date Range : 01 Jul 2006-31 Jul 2006
Name : Chan Tai Man
Department : HR
Card number : 1234567890

Date IN ouT IN ouT IN ouT
2006/07/01 (Sat) 8:55 13:05
2006/07/02 (Sun)
2006/07/03 (Mon) 8:55 13:00 13:50 19:00
2006/07/04 (Tue) 9:15 13:10 14:00 18:10
2006/07/05 (Wed) 8:55 12:56 14:01 15:45
2006/07/06 (Thu) 9:20 13:05 14:20 22:30
2006/07/07 (Fri)
2006/07/08 (Sat) 8:55 14:00
2006/07/09 (Sun)
2006/07/10 (Mon) 9:00 13:00 13:50 19:00
2006/07/11 (Tue) 9:00 13:00 13:50 19:00
2006/07/12 (Wed) 9:10 12:58 13:55 18:45
2006/07/13 (Thu) 9:00 13:05 14:00 19:00
2006/07/14 (Fri) 9:03 13:05 13:55 22:00
2006/07/15 (Sat) 8:55 13:05
2006/07/16 (Sun)
2006/07/17 (Mon) 9:00 13:00 13:50 18:45
2006/07/18 (Tue) 9:00 13:00 13:50 19:00
2006/07/19 (Wed) 9:00 13:10 14:00 19:05
2006/07/20 (Thu) 9:00 12:58 13:55 20:10
2006/07/21 (Fri) 8:55 13:10 13:55 18:45
2006/07/22 (Sat) 8:55 13:05
2006/07/23 (Sun)
2006/07/24 (Mon) 9:15 13:05 13:55 19:10
2006/07/25 (Tue) 8:55 13:00 13:50 20:00
2006/07/26 (Wed) 9:10 13:10 14:00 17:56
2006/07/27 (Thu) 9:10 13:10 14:00 18:56
2006/07/28 (Fri) 8:55 13:05 13:55 18:45
2006/07/29 (Sat) 9:00 13:05
2006/07/30 (Sun)
2006/07/31 (Mon)
Total : 25/31

www.ecPayroll.com.hk
(2011/6/1)




ecPayroll System Sample Reports (3/36)

Daily Punch Time Report

Print Date : 10/6/2011
Report Date : 2006/06/01 (Thu)

Name Department Card Number IN ouT IN ouT IN ouT
Chan Tai Man HR 001 8:55 13:05 13:55 20:00
Lee Yee Man HR 002 8:55 13:05 14:00 18:05
Staff 03 IT 003 9:00 13:00 14:02 18:03
Staff 04 Admin 004 9:00 12:55 14:10 18:00
Staff 05 Admin 005 9:00 12:54 13:45 18:00
Staff 06 Accounts 006 9:00 13:00 14:05 20:13
Staff 07 Accounts 007 8:43 13:05 13:59 19:47
Staff 08 Accounts 008 9:05 13:02 13:50 18:07
Staff 09 Accounts 009 8:55 13:01 13:58 18:00
Total : 9/9

www.ecPayroll.com.hk
(2011/6/1)

1/1




ecPayroll System Sample Reports (4/36)

Employee Attendance Report

Print Date : 2020/12/01 17:12
Date Range : From 2006/07/01 to 2006/07/15
Duty Regular Final Final oT Late Early Actual | Counted Leave

Employee ID Name(Eng) Nickname Date Code IN ouT IN Location ouT Location hh:mm hh:mm hh:mm | Wrk Hrs | Wrk Hrs Type |Remark
A0001 Chan Tai Man Tom 2006/07/01 (Sat) 09:00 13:00 08:55 Site2 13:55 Site2 05:00 04:00
A0002 Lee Yee Man Jessica 2006/07/01 (Sat) 09:00 13:00 08:55 Site1 13:05 Site1 04:10 04:00
A0001 Chan Tai Man Tom 2006/07/02 (Sun) OFF OFF
A0002 Lee Yee Man Jessica 2006/07/02 (Sun) OFF
A0001 Chan Tai Man Tom 2006/07/03 (Mon) A 09:00 18:00 08:55 Site2 18:45 Site2 09:50 09:00
A0002 Lee Yee Man Jessica 2006/07/03 (Mon) 09:00 13:00 08:55 Site1 13:05 Site1 04:10 04:00
A0002 Lee Yee Man Jessica 2006/07/03 (Mon) 14:00 18:00 13:55 Site1 18:45 Site1 04:50 04:00
A0001 Chan Tai Man Tom 2006/07/04 (Tue) A 09:00 18:00 09:06 Site2 18:04 Site2 00:06 08:58 08:54 ER
A0002 Lee Yee Man Jessica 2006/07/04 (Tue) 09:00 18:00 08:55 Site2 18:02 Site2 09:07 09:00
A0003 Wong Sam Man Raymond 2006/07/04 (Tue) AL *AL
A0004 Manager 1 Shirley 2006/07/04 (Tue) NPL  |*NPL
A0005 Manager 2 April 2006/07/04 (Tue) 09:00 18:00 *Absence
A0001 Chan Tai Man Tom 2006/07/05 (Wed) A 09:00 18:00 08:45 Site2 18:10 Site2 09:25 09:00
A0002 Lee Yee Man Jessica 2006/07/05 (Wed) 09:00 13:00 08:55 Site1 13:05 Site1 04:10 04:00
A0002 Lee Yee Man Jessica 2006/07/05 (Wed) 14:00 18:00 13:55 Site1 18:45 Site1 04:50 04:00
A0001 Chan Tai Man Tom 2006/07/06 (Thu) A 09:00 18:00 09:02 Site2 18:45 Site2 09:43 08:58
A0002 Lee Yee Man Jessica 2006/07/06 (Thu) 09:00 13:00 08:55 Site1 13:05 Site1 04:10 04:00
A0002 Lee Yee Man Jessica 2006/07/06 (Thu) 14:00 18:00 13:55 Site1 18:45 Site1 04:50 04:00
A0001 Chan Tai Man Tom 2006/07/07 (Fri) A AL *AL
A0002 Lee Yee Man Jessica 2006/07/07 (Fri) 09:00 13:00 08:55 Site1 13:05 Site1 04:10 04:00
A0002 Lee Yee Man Jessica 2006/07/07 (Fri) 14:00 18:00 13:55 Site1 18:45 Site1 04:50 04:00
A0001 Chan Tai Man Tom 2006/07/08 (Sat) 09:00 13:00 13:20 Site2 SR RA
A0002 Lee Yee Man Jessica 2006/07/08 (Sat) 09:00 13:00 08:55 Site1 18:45 Site1 04:45 09:50 04:00
A0001 Chan Tai Man Tom 2006/07/09 (Sun) OFF OFF
A0002 Lee Yee Man Jessica 2006/07/09 (Sun) 08:55 Site1 18:45 Site1 09:50 09:50 OFF (Holiday Duty)
A0001 Chan Tai Man Tom 2006/07/10 (Mon) A FSL |*FSL
A0002 Lee Yee Man Jessica 2006/07/10 (Mon) 09:00 13:00 08:55 Site1 13:05 Site1 04:10 04:00
A0002 Lee Yee Man Jessica 2006/07/10 (Mon) 14:00 18:00 13:55 Site1 18:45 Site1 04:50 04:00
A0001 Chan Tai Man Tom 2006/07/11 (Tue) A 09:00 18:00 R
A0002 Lee Yee Man Jessica 2006/07/11 (Tue) 09:00 13:00 08:55 Site1 13:05 Site1 04:10 04:00
A0002 Lee Yee Man Jessica 2006/07/11 (Tue) 14:00 18:00 13:55 Site1 18:45 Site1 04:50 04:00
A0001 Chan Tai Man Tom 2006/07/12 (Wed) A 09:00 18:00 08:45 Site2 18:20 Site2 09:35 09:00
A0002 Lee Yee Man Jessica 2006/07/12 (Wed) 09:00 13:00 08:55 Site1 13:05 Site1 04:10 04:00
A0002 Lee Yee Man Jessica 2006/07/12 (Wed) 14:00 18:00 13:55 Site1 18:45 Site1 04:50 04:00
A0001 Chan Tai Man Tom 2006/07/13 (Thu) A 09:00 18:00 08:50 Site2 17:55 Site2 00:05 09:05 08:55 2R
A0002 Lee Yee Man Jessica 2006/07/13 (Thu) 09:00 13:00 08:55 Site1 13:05 Site1 04:10 04:00
A0002 Lee Yee Man Jessica 2006/07/13 (Thu) 14:00 18:00 13:55 Site1 18:45 Site1 04:50 04:00
A0001 Chan Tai Man Tom 2006/07/14 (Fri) A 09:00 18:00 09:06 Site2 17:55 Site2 00:06 00:05 08:49 08:49 HEEER
A0002 Lee Yee Man Jessica 2006/07/14 (Fri) 09:00 13:00 08:55 Site1 13:05 Site1 04:10 04:00
A0002 Lee Yee Man Jessica 2006/07/14 (Fri) 14:00 18:00 13:55 Site1 18:45 Site1 04:50 04:00
A0001 Chan Tai Man Tom 2006/07/15 (Sat) 09:00 13:00 09:00 Site2 S R
A0002 Lee Yee Man Jessica 2006/07/15 (Sat) 09:00 13:00 08:55 Site1 18:45 Site1 04:45 09:50 04:00

Records Count : 42

* =revised records

www.ecPayroll.com.hk
(2014/3/20)

17




ecPayroll System Sample Reports (5/36)

Individual Attendance Report

Print Date : 2021/08/22 11:07

Company : Demo Company Employee ID : A0001 Position : Clerk

Department : Headquarters-HR Name (Chi) : fE RS Duty Group : 9-18 (A) Group

Date Range : From 2006/07/01 to 2006/07/31 Name (Eng): Chan Tai Man ( Tom)

Duty Regular Final Final oT Late Early | Actual Counted| Leave | Leave

Date Code IN ouT IN Location ouT Location hh:mm | hhimm | hh:mm | Wrk Hrs | Wrk Hrs Take Hrs| Type |Remark
2006/07/01 (Sat) 09:00 13:00 08:55 Office 13:55 Office 05:00 04:00
2006/07/02 (Sun) OFF -l -l OFF
2006/07/03 (Mon) A 09:00 18:00 08:55 Office 18:45 Office 09:50 09:00
2006/07/04 (Tue) A 09:00 18:00 09:06 Office 18:04 Office 00:06 08:58 08:54 =
2006/07/05 (Wed) A 09:00 18:00 08:45 Office 18:10 Office 09:25 09:00
2006/07/06 (Thu) A 09:00 18:00 09:02 Office 18:45 Office 09:43 08:58
2006/07/07 (Fri) A - - 08:00 AL  *AL
2006/07/08 (Sat) 09:00 13:00 13:20 Office SR RA
2006/07/09 (Sun) OFF - - OFF
2006/07/10 (Mon) A -l -l 08:00 FSL *FSL
2006/07/11 (Tue) A 09:00 18:00 *ERE
2006/07/12 (Wed) A 09:00 18:00 08:45 Office 18:20 Office 09:35 09:00
2006/07/13 (Thu) A 09:00 18:00 08:50 Office 17:55 Office 00:05 09:05 08:55 *B2iR
2006/07/14 (Fri) A 09:00 18:00 09:06 Office 17:55 Office 00:06 00:05 08:49 08:49 YEERIR
2006/07/15 (Sat) 09:00 13:00 09:00 Office *Srof] R
2006/07/16 (Sun) OFF -l -l 09:00 Office 13:20 Office 04:20 04:20 OFF (1REA L)
2006/07/17 (Mon) A 09:00 18:00 09:00 Office 18:30 Office 09:30 09:00
2006/07/18 (Tue) A 09:00 18:00 09:00 Office 18:30 Office 09:30 09:00
2006/07/19 (Wed) A 09:00 18:00 08:30 Office 18:00 Office 09:30 09:00
2006/07/20 (Thu) A -l -l 08:00 TR *TR
2006/07/21 (Fri) A 09:00 18:00 09:00 Office 17:50 Office 00:10 08:50 08:50 *B2iR
2006/07/22 (Sat) 09:00 13:00 09:00 Office 14:00 Office 05:00 04:00
2006/07/23 (Sun) OFF - - OFF
2006/07/24 (Mon) A 09:00 18:00 09:00 Office 18:00 Office 09:00 09:00

*2006/07/25 (Tue) A 09:00 13:00 08:55 Office 13:05 Office 04:10 04:00

* A - - 05:00 AL  |*AL1300-1800
2006/07/26 (Wed) A - - 08:00 AL  *AL
2006/07/27 (Thu) A -l -l 08:00 AL [ *AL
2006/07/28 (Fri) A - - 08:00 AL  *AL
2006/07/29 (Sat) -l -l 08:00 AL [ *AL
2006/07/30 (Sun) OFF - - OFF
2006/07/31 (Mon) A 09:00 18:00 09:00 Office 18:40 Office 09:40 09:00

Total Time : 04:20 00:12 00:20 139:55 128:26  61:00
* = revised records Total Count : 1 2 3 17 16 8

No. of Absence : 1

No. of Holiday : 5

No. of Forget punch in/out : 2

www.ecPayroll.com.hk
(2014/3/20)

n




ecPayroll System Sample Reports (6/36)

Daily Attendance Report

Print Date : 2020/11/23 14:24
Date : 2006/07/04
Duty Regular Final Final oT Late Early Actual | Counted | Leave
Employee ID | Name(Eng) Nickname Code IN ouT IN Location ouT Location hh:mm  Points | hh:mm hh:mm | Wrk Hrs | Wrk Hrs Type |Remark
A0001 Chan Tai Man Tom A 09:00 18:00 09:06 AF#HA 18:04 AF#HA 0 00:06 08:58 08:54 EF
A0002 Lee Yee Man Jessica 09:00 18:00 08:55 Manual Input 18:02 Manual Input 0 09:07 09:00
A0003 Wong Sam Man Raymond - -l : - 0 AL *AL
A0004 Manager 1 Shirley - -l - 0 NPL  *NPL
A0005 Manager 2 April 09:00 18:00 - - 0 *Absence
A0006 Manager 3 Jeffrey A1 09:00 18:00 08:55 Manual Input 17:55 Manual Input 0 00:05 09:00 08:55 *Early Leave
A0007 Staff 7 John A1 09:00 18:00 08:55 Manual Input | 20:15 Manual Input | 01:15 2 11:20 09:00
A0008 Staff 8 A1 09:00 18:00 08:55 Manual Input 18:00 Manual Input 0 09:05 09:00
A0009 Staff 9 09:00 13:00 09:00 Manual Input 13:05 Manual Input 0 04:05 04:00
14:00 18:00 14:00 Manual Input 18:30 Manual Input 0 04:30 04:00
A0010 Staff 10 A1 09:00 18:00 09:00 Manual Input 18:10 Manual Input 0 09:10 09:00
A0022 Staff 22 8 09:00 18:00 09:00 Manual Input 18:00 Manual Input 0 09:00 09:00
A0023 Staff 23 09:00 18:00 09:00 Manual Input 18:00 Manual Input 0 09:00 09:00
A0024 Staff 24 09:00 18:00 09:00 Manual Input 18:00 Manual Input 0 09:00 09:00
Total Time : 01:15 00:06 00:05 92:15 88:49 -
* =revised records Total Count : 1 1 1 11 1" 2




ecPayroll System Sample Reports (7/36)
Department Attendance Report

Company : Headquarters Headquarters
Department: HR
Date Range: From 2006/07/01 To 2006/07/31
oT Late Early Actual Counted # of # of #of | #ofNo
Employee ID Name (Eng) hh:mm Count Point| hh:mm Count hh:mm Count| WrkHrs Count| WrkHrs Count Leave  Holiday Absent | in/out
A0001 Chan Tai Man 39 : 00 5 75 00 :15 1 02:15 1 178 : 40 19/ 156 : 00 19 7 5 1 2
A0002 Lee Yee Man 58 : 20 8 112 00:07 1 00 :00 0 271 :38 51 227 : 13 51 0 5 0 0
A0003 Staff 3 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
A0004 Staff 4 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
A0005 Staff 5 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
Total : 97 : 20 13 187 00:22 2 02:15 1 450 :18 70 383 :13 70 7 10 1 2
Company : Headquarters Headquarters
Department: T
Date Range: From 2006/07/01 To 2006/07/31
oT Late Early Actual Counted # of # of #of | #ofNo
Employee ID Name (Eng) hh:mm  Count Point| hh:mm Count hh:mm Count WrkHrs Count| WrkHrs Count Leave  Holiday Absent | in/out
A0022 Staff 22 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
A0023 Staff 23 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
A0024 Staff 24 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
Total : 00 : 00 0 0 00 :00 0 00 :00 0 00 :00 0 00 :00 0 0 0 0 0
Company : Headquarters Headquarters
Department : Marketing
Date Range: From 2006/07/01 To 2006/07/31
oT Late Early Actual Counted # of # of #of | #ofNo
Employee ID Name (Eng) hh:mm Count Point| hh:mm Count hh:mm Count| WrkHrs Count| WrkHrs Count Leave  Holiday Absent | in/out
A0016 Staff 16 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
A0017 Staff 17 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
A0018 Staff 18 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
A0019 Staff 19 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
A0020 Staff 20 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
A0021 Staff 21 00 : 00 0 0/ 00 :00 0/ 00 :00 0/ 00 :00 0/ 00 :00 0 0 0 0 0
Total : 00 : 00 0 0 00 :00 0 00 :00 0 00 :00 0 00 :00 0 0 0 0 0

www.ecPayroll.com.hk

(2009/5/21)
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ecPayroll System Sample Reports (8/36)

Employee Attendance Summary Report

Print Date: 2022/24/24 13:30
Date Range: From 2022/06/01 (=) to 2022/06/30 (&)
oT Late Early Leave Actual Work Hour | Counted Work Hour Leave i issi Approved
Employee ID Name (Eng) Name (Chi) Nickname Department Position v Hclidaypligtssncelphissing Missing
hh:mm Count hh:mm Count hh:mm Count hh:mm Count hh:mm Count hh:mm Count Count Count Punch Punch

A0001 Chan Tai Man fRAZ Tom HR Clerk 01:00 3 05:00 1 00:00 0 200:21 24 160:30 24 11:00 2 4 2 1 0
A0002 Lee Yee Man FTX Jessica HR Manager 12:30 4 00:00 0 00:00 0 180:00 22 170:00 22 00:00 0 0 1 0 0
A0003 Wong Sam Man BEB=X Raymond HR Assistant 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 0
A0004 Manager 1 g Shirley HR Manager 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 0
A0005 Manager 2 #&3g2 April HR Manager 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 2
A0006 Manager 3 FCSEK] Jeffrey HR Manager 00:00 0 00:00 0 00:50 2 100:00 15 100:00 15 00:00 0 0 1 0 0
A0007 Staff 7 B17 John Accounts Assistant Manager 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 0
A0008 Staff 8 ET18 Accounts Clerk 04:00 2 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 0
A0009 Staff 9 8T9 Accounts Clerk 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 0
A0010 Staff 10 ET10 Accounts Clerk 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 0
A0011 Staff 11 8T Admin Director 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 1 7 0 0
A0012 Staff 12 8112 Admin Manager 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 0
A0013 Staff 13 8T13 Admin Assistant Manager 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 0
A0014 Staff 14 B8T14 Admin Clerk 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 0
A0015 Staff 15 8T15 Admin Clerk 00:00 0 00:00 0 00:00 0 100:00 15 100:00 15 00:00 0 0 1 0 0

Total :| 17:30 9 05:00 1 00:50 2 1680:21 676 1630:30 676 11:00 2 5 22 1 2

www.ecPayroll.com.nk
(2022/6/23)
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ecPayroll System Sample Reports (9/36)
Attendance Overview Report

From 2006/07/01 To 2006/07/31
Company name (Eng): Headquarters
Department: HR
Counted
07/01 | 07/02 | 07/03 | 07/04 | 07/05 | 07/06 | 07/07 | 07/08 | 07/09 | 07/10 | 07/11 | 07/12 | 07/13 | 07/14 | 07/15 | 07/16 | 07/17 | 07/18 | 07/19 | 07/20 | 07/21 | 07/22 | 07/23 | 07/24 07/25 07/26 |07/27 | 07/28 | 07/29 | 07/30 | 07/31 | Wrk Day | Wrk Hr
Employee No. Name(Eng) Nickname Position Sat | Sun | Mon | Tue | Wed | Thu Sat Wed | Thu | Fri | Sat | Sun | Mon | Tue | Wed Fri | Sat | Sun | Mon | Tue Thu Sat | Sun | Mon hh:mm
08:55 2 08:55 | 09:15 | 08:55 | 08:55 08:55 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 08:55 | 08:55 | 08:55 | 08:55 | 08:55 - --:-- | 08:55 | 08:55
A0001 Chan Tai Man Ben Manager 18:45 18:45 | 18:45 --i-- --i-- ---- | 18:45|18:45 | 18:45 | 18:45  18:45| 18:45 | 18:45 | 18:45 18:45 | 18:45 | 18:45 | 18:45 | 18:45 - - | 18:4518:45| 18.00 156 : 00
oT LA FP FP ABS OT | HOT OT | HOT AL AL | HOT
08:55 08:55 --:-- | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55 | 08:55
13:05 13:05 ! - | 13:05| 18:45 | 18:45 | 13:05 | 13:05 | 13:05 | 13:05 | 13:05 | 18:45 | 18:45 | 13:05 | 13:05 | 13:05 | 13:05 | 13:05 | 18:45 | 18:45 | 13:05 | 13:05 | 13:05 | 13:05 | 13:05 | 18:45 | 18:45 | 13:05
. . NPL | NPL OT | HOT OT | HOT OT | HOT OT | HOT
A0002 Lee Yee Man Jessica Assistant Manager 14:30 13:55 13:55 | 13:55 | 13:55 13:55 | 13:55 13:55 | 13:55 | 13:55 13:55 | 13:55 13:55 | 13:55 | 13:55 13:55 | 13:55 13:55  23.00 | 202 :50
18:45 18:45 18:45 | 18:45 | 18:45 | 18:45 | 18:45 18:45 | 18:45 | 18:45 | 18:45 | 18:45 18:45 | 18:45 | 18:45 | 18:45 | 18:45 18:45
LA
Department: [T
Counted
07/01 | 07/02 | 07/03 | 07/04 | 07/05 | 07/06 | 07/07 | 07/08 | 07/09 | 07/10 | 07/11 | 07/12 | 07/13 | 07/14 | 07/15 | 07/16 | 07/17 | 07/18 | 07/19 | 07/20 | 07/21 | 07/22 | 07/23 | 07/24 07/25 07/26 |07/27 | 07/28 | 07/29 | 07/30 | 07/31 | Wrk Day | Wrk Hr
Employee No. Name(Eng) Nickname Position Sat | Sun | Mon | Tue |Wed | Thu | Fri | Sat | Sun | Mon | Tue | Wed | Thu | Fri | Sat | Sun | Mon | Tue |Wed | Thu | Fri | Sat | Sun | Mon | Tue | Wed | Thu | Fri | Sat | Sun | Mon hh:mm
09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:20
A0022 Staff 22 Manager 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 |  26.00 263 :40
OT |HOT| OT| OT | OT| OT| OT | OT HOT| OT| OT| OT| OT| OT| OT HOT| OT| OT | OT| OT| OT | OT HOT| OT| OT| OT | OT| OT | OT  HOT |LAOT
09:00 | 09:00 | 09:00 | 10:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00
A0023 Staff 23 Assistant Manager 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 26.00 263 : 00
OT | HOT OT |LAOT| OT oT oT OT | HOT oT oT oT oT oT OT | HOT oT oT oT oT oT OT | HOT oT oT oT oT oT OT | HOT oT
09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:30 | 09:30 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:00 | 09:30
A0024 Staff 24 Programmer 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 | 20:00 |  26.00 262 :30
OT |HOT| OT| OT | OT| OT | OT | OT HOT| OT | OT LAOT|LAOT| OT | OT HOT| OT| OT | OT| OT| OT | OT HOT| OT| OT | OT | OT| OT | OT  HOT |LAOT
Remarks : ABS = Absence, FP = Forgot Punch IN/OUT, LE = Late & Early Leave, H =Holiday, LA =Late, EL =Early Leave, OT = Over Time

www.ecPayroll.com.hk
(2010/7/29)
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Company :
Department: HR

Headquarters #2%|

ecPayroll System Sample Reports (10/36)
Department Overtime Report

Date Range: From 2006/07/01 To 2006/07/31
NORMAL OT HOLIDAY OT Total OT
Employee ID Name (Eng) Nickname hh:mm Count Point| hh:mm Count Point| hh:mm Count Point
A0001 Chan Tai Man Ben 14 : 15 3 27 29 :30 3 57 43 :45 6 84
A0002 Lee Yee Man Jessica 18 : 00 4 36 39:20 4 76, 57 :20 8 112
Total : 32 :15 7 63 68 :50 7 133 101 :05 14 196
Company : Headquarters 423
Department: IT
Date Range: From 2006/07/01 To 2006/07/31
NORMAL OT HOLIDAY OT Total OT
Employee ID Name (Eng) Nickname hh:mm Count Point| hh:mm Count Point| hh:mm Count Point
A0022 Staff 22 51 :00 26 102| 55:00 5 110 106 : 00 31 212
A0023 Staff 23 51 :00 26 102| 55:00 5 110 106 : 00 31 212
A0024 Staff 24 51 :00 26 102| 55:00 5 110 106 : 00 31 212
Total : 153 : 00 78 306 165 : 00 15 330 318 : 00 93 636
www.ecPayroll.com.hk

(2010/4/17)
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ecPayroll System Sample Reports (11/36)

Employee Roster

Print Date :  2020/11/23 14:29

Date Range : From 2006/07/01 to 2006/07/31
Department : HR

) " 07/01 | 07/02 | 07/03 | 07/04 | 07/05 | 07/06 | 07/07 | 07/08 | 07/09 | 07/10 | 07/11 | 07/12 | 07/13 | 07/14 | 07/15 | 07/16 | 07/17 | 07/18 | 07/19 | 07/20 | 07/21 | 07/22 | 07/23 | 07/24 | 07/25 | 07/26 | 07/27 | 07/28 | 07/29 | 07/30 | 07/31 Individual Count
D Position Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Duty |Holiday| Leave
A0001 Chan Tai Man Tom Clerk OFF A A A A AL OFF FSL A A A A OFF A A A TR A OFF A A(AL) AL AL AL AL OFF A 14.5 5 7.5
A0002 Lee Yee Man Jessica Manager 9-18 1 0 0
A0003 Wong Sam Man |Raymond | Assistant AL AL 0 0 2
A0004 Manager 1 Shirley Manager NPL FSL 0 0 2
A0005 Manager 2 April Manager 9-18 1 0 0
A0006 Manager 3 Jeffrey Manager A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 26 5 0
Duty Count : 1 0 2 4 2 2 1 1 0 1 2 2 2 2 1 0 2 2 2 1 2 1 0 2 1.5 1 1 1 1 0 2
Holiday Count : 0 2 0 0 0 0 0 0 2 0 0 0 0 0 0 2 0 0 0 0 0 0 2 0 0 0 0 0 0 2 0
Leave Count : 0 0 0 2 1 1 1 0 0 1 0 0 0 0 0 0 0 0 0 1 0 0 0 0 0.5 1 1 1 1 0 0
Print Date :  2020/11/23 14:29
Date Range : From 2006/07/01 to 2006/07/31
Department : Accounts
) " 07/01 | 07/02 | 07/03 | 07/04 | 07/05 | 07/06 | 07/07 | 07/08 | 07/09 | 07/10 | 07/11 | 07/12 | 07/13 | 07/14 | 07/15 | 07/16 | 07/17 | 07/18 | 07/19 | 07/20 | 07/21 | 07/22 | 07/23 | 07/24 | 07/25 | 07/26 | 07/27 | 07/28 | 07/29 | 07/30 | 07/31 Individual Count
D Position Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Duty |Holiday| Leave
A0007 Staff 7 John ?AS:V:?::: A2 OFF A1 A1 A2 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 26 5 0
A0008 Staff 8 Clerk A2 OFF AL A1 A1 A1 A1 AL OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 24 5 2
A0009 Staff 9 Clerk A2 OFF A1 A2 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 26 5 0
A0010 Staff 10 Clerk A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 A1 A1 A1 A1 A2 OFF A1 26 5 0
Duty Count : 4 0 3 4 4 4 4 3 0 4 4 4 4 4 4 0 4 4 4 4 4 4 0 4 4 4 4 4 4 0 4
Holiday Count : 0 4 0 0 0 0 0 0 4 0 0 0 0 0 0 4 0 0 0 0 0 0 4 0 0 0 0 0 0 4 0
Leave Count : 0 0 1 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

i ecPayrol.com ik 1"
(2014/5120)




ecPayroll System Sample Reports (12/36)

Employee Roster

Print Date :  2023/03/14 17:01
Date Range : From 2006/07/01 to 2006/07/31
Department: HR
07/01 | 07/02 | 07/03 | 07/04 A 07/05 A 07/06 | 07/07 | 07/08 | 07/09 @ 07/10 | 07/11 | 07/12 | 07/13 | 07/14 @ 07/15 Individual Count
Employee ID |Name(Eng) Nickname |Position Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Duty |Holiday Leave
A0001 Chan Tai Man Tom Clerk S OFF A A A A AL OFF OFF FSL A A A A S 9 3 2
A0002 Lee Yee Man Jessica Manager 9-18 1 0 0
A0003 Wong Sam Man Raymond |Assistant S OFF A1 AL AL A1 A1 S OFF A1 A1 A1 A1 A1 S 9.5 2 2
A0004 Manager 1 Shirley Manager S OFF A NPL A FSL A OFF OFF A A A A A S 9 3 2
A0005 Manager 2 April Manager 9-18 1 0 0
A0006 Manager 3 Jeffrey Manager S OFF A1 A1 A1 A1 A1 S OFF A1 A1 A1 A1 A1 S 11.5 2 0
Duty Count : 4 0 4 4 3 3 3 2 0 3 4 4 4 4 4
Holiday Count : 0 4 0 0 0 0 0 2 4 0 0 0 0 0 0
Leave Count : 0 0 2 1 1 1 0 0 1 0 0 0 0 0
( Manpower:
Morning (06:00 - 11:00) : 4 0 4 4 3 3 3 2 0 3 4 4 4 4 4
Afternoon (11:00 - 14:30) : 4 0 4 4 3 3 3 2 0 3 4 4 4 4 4
Tea (14:30 - 18:00) : 0 0 4 4 3 3 3 0 0 3 4 4 4 4 0
Dinner (18:00 - 23:59) : 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Working Hour:
Morning (06:00 - 11:00) : 8 0 8 8 6 6 6 4 0 6 8 8 8 8 8
Afternoon (11:00 - 14:30) : 8 0 14 14 10.5 10.5 10.5 4 0 10.5 14 14 14 14 8
Tea (14:30 - 18:00) : 0 0 14 14 10.5 10.5 10.5 0 0 10.5 14 14 14 14 0
\ Dinner (18:00 - 23:59) : 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 J

www.ecPayroll.com.hk
(2014/5/20)

n




Company Name :

ABC Company

ecPayroll System Sample Reports (13/36)

Employee Roster List

Date Employee ID Name(Eng) Name(Chi) Nickname Department Position Duty Time
2006/07/01 A0001 Chan Tai Man VN4 Ben HR Manager OFF

2006/07/01 A0002 Lee Yee Man FTN Jessica HR Assistant Manager Sat 09:00-13:00
2006/07/01 A0022 Staff 22 8122 IT Manager OFF

2006/07/01 A0023 Staff 23 8123 IT Assistant Manager OFF

2006/07/01 A0024 Staff 24 8124 IT Programmer OFF

2006/07/02 A0001 Chan Tai Man VN4 Ben HR Manager OFF

2006/07/02 A0002 Lee Yee Man FTN Jessica HR Assistant Manager OFF

2006/07/02 A0022 Staff 22 8122 IT Manager OFF

2006/07/02 A0023 Staff 23 8123 IT Assistant Manager OFF

2006/07/02 A0024 Staff 24 8124 IT Programmer OFF

2006/07/03 A0001 Chan Tai Man VN4 Ben HR Manager A 09:00-18:00
2006/07/03 A0002 Lee Yee Man FTN Jessica HR Assistant Manager B

2006/07/03 A0022 Staff 22 8122 IT Manager A 09:00-18:00
2006/07/03 A0023 Staff 23 8123 IT Assistant Manager A 09:00-18:00
2006/07/03 A0024 Staff 24 8124 IT Programmer A 09:00-18:00
2006/07/04 A0001 Chan Tai Man VN4 Ben HR Manager A 09:00-18:00
2006/07/04 A0002 Lee Yee Man FTN Jessica HR Assistant Manager B 14:00-18:00,09:00-13:00
2006/07/04 A0022 Staff 22 8122 IT Manager A 09:00-18:00
2006/07/04 A0023 Staff 23 8123 IT Assistant Manager A 09:00-18:00
2006/07/04 A0024 Staff 24 8124 IT Programmer A 09:00-18:00
2006/07/05 A0001 Chan Tai Man VN4 Ben HR Manager A 09:00-18:00
2006/07/05 A0002 Lee Yee Man FTN Jessica HR Assistant Manager B

2006/07/05 A0022 Staff 22 8122 IT Manager A 09:00-18:00
2006/07/05 A0023 Staff 23 8123 IT Assistant Manager A 09:00-18:00
2006/07/05 A0024 Staff 24 8124 IT Programmer A 09:00-18:00
2006/07/06 A0001 Chan Tai Man VN4 Ben HR Manager A 09:00-18:00
2006/07/06 A0002 Lee Yee Man FTN Jessica HR Assistant Manager B

2006/07/06 A0022 Staff 22 8122 IT Manager A 09:00-18:00
2006/07/06 A0023 Staff 23 8123 IT Assistant Manager A 09:00-18:00
2006/07/06 A0024 Staff 24 8124 IT Programmer A 09:00-18:00
2006/07/07 A0001 Chan Tai Man & RS Ben HR Manager A

2006/07/07 A0002 Lee Yee Man FTN Jessica HR Assistant Manager B 14:00-18:00,09:00-13:00
2006/07/07 A0022 Staff 22 8122 IT Manager A 09:00-18:00
2006/07/07 A0023 Staff 23 8123 IT Assistant Manager A 09:00-18:00
2006/07/07 A0024 Staff 24 8124 IT Programmer A 09:00-18:00
2006/07/08 A0001 Chan Tai Man VN4 Ben HR Manager OFF

2006/07/08 A0002 Lee Yee Man FTN Jessica HR Assistant Manager Sat 09:00-13:00
2006/07/08 A0022 Staff 22 8122 IT Manager OFF

2006/07/08 A0023 Staff 23 8123 IT Assistant Manager OFF

2006/07/08 A0024 Staff 24 8124 IT Programmer OFF

2006/07/09 A0001 Chan Tai Man VN4 Ben HR Manager OFF

2006/07/09 A0002 Lee Yee Man FTN Jessica HR Assistant Manager OFF

2006/07/09 A0022 Staff 22 8122 IT Manager OFF

2006/07/09 A0023 Staff 23 8123 IT Assistant Manager OFF

2006/07/09 A0024 Staff 24 8124 IT Programmer OFF

Total Count : 45 Total Duty : 23 Total Holiday : 18 Total Leave : 4

www.ecPayroll.com.hk

(2009/7/28)
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Roster Report by Location

ecPayroll System Sample Reports (14/36)

Print Date: 2020/06/30 11:26
Date Range: 2017/07/01 - 2017/07/15

07/01 07/02 07/03 07/04 07/05 07/06 07/07 07/08 07/09 07/10 07/11 07/12 07/13 07/14 07/15

Shop Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
Chan Tai Man
09:00-18:00
Shop A Staff C Staff B Staff C Staff C Staff C Staff C Staff B Staff B Staff B Staff B Staff B Staff B Staff C Staff C
P Staff B 10:00-19:00 09:00-14:00 10:00-19:00 10:00-19:00 10:00-19:00 10:00-19:00 09:00-14:00 09:00-14:00 09:00-14:00 09:00-14:00 09:00-14:00 09:00-14:00 10:00-19:00 10:00-19:00
12:00-16:00
Chan Tai Man Chan Tai Man | Chan Tai Man | Chan Tai Man | Chan Tai Man | Chan Tai Man | Chan Tai Man
14:00-22:00 14:00-22:00 14:00-22:00 14:00-22:00 14:00-22:00 14:00-22:00 14:00-22:00
Shop B Staff A Staff B Staff B Staff B Staff B Staff B Staff B Staff B
P 10:00-14:00 09:00-18:00 Staff D 09:00-18:00 09:00-18:00 09:00-18:00 09:00-18:00 Staff D Staff D Staff D Staff D Staff D Staff D 09:00-18:00 09:00-18:00
09:00-18:00 09:00-18:00 09:00-18:00 09:00-18:00 09:00-18:00 09:00-18:00 09:00-18:00
Chan Tai Man Chan Tai Man

Staff C Staff D Staff C 14:00-22:00 Staff D Staff D Staff D Staff C Staff C Staff C Staff C Staff C Staff C 14:00-22:00 Staff D

Shop C 10:00-18:00 09:00-18:00 10:00-19:00 Staff D 09:00-18:00 09:00-18:00 09:00-18:00 10:00-19:00 10:00-19:00 10:00-19:00 10:00-19:00 10:00-19:00 10:00-19:00 Staff D 09:00-18:00
09:00-18:00 09:00-18:00

Staff G Staff G Staff G Staff G Staff G Staff G Staff G Staff G Staff G Staff G Staff G Staff G Staff G
Shop D 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00

Staff H Staff H Staff H Staff H Staff H Staff H Staff H Staff H Staff H Staff H Staff H Staff H Staff H
Shop E 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00 10:00-18:00




ecPayroll System Sample Reports (15/36)

Attendance Summary Report by Location

Print Date : 2021/04/26 16:23
Date Range : From 2021/04/01 to 2021/04/30
Actual Counted
Location Code = Working Hour = Working Hour (Hh?ItVTM) E?:ﬁ-ﬁ;\)le (HI-(I)' ;M) Total Sessions
(HH:MM) (HH:MM) ) ) )
SHOPO001 399:40 384:00 00:55 00:20 20:30 70
SHOP002 444:45 417:20 00:00 00:00 00:00 72
SHOP003 317:30 300:00 00:10 00:20 00:00 70
SHOP004 371:41 367:00 00:00 00:00 05:00 70
SHOP005 300:05 300:00 00:05 00:00 00:00 70
SHOPO006 304:35 300:00 00:00 00:00 00:00 70
SHOPO007 198:20 196:40 00:00 00:00 00:00 30
SHOPO008 508:21 500:00 00:10 00:00 02:00 90
SHOP009 337:00 333:20 00:00 00:00 00:00 70
SHOPO010 385:05 366:40 00:02 00:00 05:00 70
Total: 3567:02 3465:00 01:22 00:40 32:30 490

www.ecPayroll.com.hk

(2021/4/15)
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ecPayroll System Sample Reports (16/36)
Employee Attendance Report under Special Situation

Printe Date : 2021/04/26 16:44
Date Range : From 2021/04/26 to 2021/04/26
Duty Duty Regular Final Early Actual | Counted | WrkHr |
Employee ID Department Name (Eng) Name (Chi) Nickname Date M IN ouT IN ouT oT Late Working | Working | Under Remark
Code Location - - - - — - Leave Type
Date Time Date Time Date Time Location Date Time Location Hour Hour S.s.
A0001 HR Chan Tai Man BRAX Tom 2021/04/26 (Mon) A1 2021/04/26 09:00 2021/04/26 18:00 2021/04/26 09:00 Office 2021/04/26 19:00 Office 10.00 9.00 9.00
A0002 HR Lee Yee Man Jessica 2021/04/26 (Mon) A 2021/04/26 09:00 2021/04/26 18:00 2021/04/26 08:50 Office 2021/04/26 18:00 Office 9.17 9.00 9.00
A0003 HR Wong Sam Man Raymond 2021/04/26 (Mon) A1 2021/04/26 09:00 2021/04/26 18:00 2021/04/26 09:20 Office 2021/04/26 18:00 Office 0.33 8.67 8.67 8.67 *Late
A0004 HR Manager 1 Shirley 2021/04/26 (Mon) A 2021/04/26 09:00 2021/04/26 18:00 2021/04/26 09:20 Office 2021/04/26 20:00 Office 0.33 10.67 8.67 8.67 *Late
A0005 HR Manager 2 April 2021/04/26 (Mon) A 2021/04/26 09:00 2021/04/26 18:00 2021/04/26 09:00 Office 2021/04/26 18:20 Office 9.33 9.00 9.00
A0006 HR Manager 3 Jeffrey 2021/04/26 (Mon) A1 2021/04/26 09:00 2021/04/26 18:00 2021/04/26 09:00 Office 2021/04/26 19:30 Office 0.50 10.50 9.00 9.50
A0007 Accounts Staff 7 John 2021/04/26 (Mon) A1 2021/04/26 09:00 2021/04/26 18:00 2021/04/26 09:00 Office 2021/04/26 19:30 Office 0.50 10.50 9.00 9.50
A0008 Accounts Staff 8 2021/04/26 (Mon) A1 2021/04/26 09:00 2021/04/26 18:00 2021/04/26 09:00 Office 2021/04/26 17:50 Office 0.17 8.83 8.83 8.83 *Early Leave
A0009 Accounts Staff 9 2021/04/26 (Mon) A1 2021/04/26 09:00 2021/04/26 18:00 2021/04/26 09:00 Office 2021/04/26 18:00 Office 9.00 9.00 9.00
A0010 Accounts Staff 10 ET10 2021/04/26 (Mon) A1 2021/04/26 09:00 Office 2021/04/26 18:00 Office 9.00 9.00 9.00 o *O (Leave Duty)
Records Count : 10 Total: ~ 10.00 0.67 0.17 95.67 80.17 90.17
Count: 3 2 1 10 9 10

* = revised records

wiw.ecPayroll.com hk
(2021/417)
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Print Date :

Reference Date :

ecPayroll System Sample Reports (17/36)

418 Report ( 4 Weeks )

2016/01/11 11:27

2016/01/09

Date Range : Last 4th Week [ 2015/12/06 (Sun) - 2015/12/12 (Sat) ]

Last 3rd Week [2015/12/13 (Sun) - 2015/12/19 (Sat) ]

Last 2nd Week [ 2015/12/20 (Sun) - 2015/12/26 (Sat) ]

Last Week [ 2015/12/27 (Sun) - 2016/01/02 (Sat) ]
Department : SHOP A No. of Working Hour
Employee ID Name (Eng) Name (Chi) Last 4th Week Last 3rd Week Last 2nd Week Last Week
Staff001 Chan Tai Man fRASZ 40:00 40:00 32:00 32:00
Staff002 Staff 2 a8T2 56:00 56:00 56:00 40:00
Staff005 Staff 5 BT5 63:00 63:00 63:00 45:00
Staff006 Staff 6 BT6 22:00 18:00 20:00 26:00
Total Count : 4
Department : SHOP B No. of Working Hour
Employee ID Name (Eng) Name (Chi) Last 4th Week Last 3rd Week Last 2nd Week Last Week
Staff010 Staff 10 BT10 63:00 63:00 63:00 45:00
Staff015 Staff 15 ATI15 40:00 40:00 32:00 32:00
Total Count : 2
Department : SHOP C No. of Working Hour
Employee ID Name (Eng) Name (Chi) Last 4th Week Last 3rd Week Last 2nd Week Last Week
Total Count : 0

1. Grouping: By Department
2. Sorting: By Employee ID
3. Date Range: Last 4 completed week compare to input date

Remark:

1. Show employee records only if the employee worked over 18 hours in 4 weeks
2. Working Hour = Counted Working Hour + OT Hour




ecPayroll System Sample Reports (18/36)

B LT &7

FIETHEA 2023/04/21 12:40

HEA - 2023/04/06

S35 ¢ SHOP A

BT&HER 4 (EX) 4 () Br5res BTRML ¥ T [ EEEER TH§ iSE k’ﬁﬂ ié e gé s e Giiti=Giri R R AR

B6001 Staff 6001 BT6001 B600100(0) |fSFEET 7:30 | 16:30 9.0 70.0 630.0 30.0 30.0 600.0

B6008 Staff 6008 B87T6008 B600800(0) | ¥EHIET 9:00 | 14:00 5.0 65.0 325.0 15.0 15.0 310.0

B6009 Staff 6009 B87T6009 B600900(0) | ¥EHiET 10:00 | 16:00 6.0 65.0 390.0 20.0 20.0 370.0

B6010 Staff 6010 8716010 B601000(0) | ¥EHiETL 20:00 = 22:00 Remark123 2.0 65.0 130.0 0.0 10.0 130.0

B6020 Staff 6020 8716020 B602000(0) REIEET 6:30 | 14:00 75 100.0 750.0 40.0 40.0 710.0
(H £h

B6023 Staff 6023 8716023 B602300(0) REIEET 18:00 | 23:00 50| 100.0 500.0 0.0 0.0 500.0 f?’éi%éfﬁ%%#
a 7

ESRaEE 6 s 345 2,725.0 105.0 115.0 2,620.0




ecPayroll System Sample Reports (19/36)

To: Registrar of Construction Workers

o BEET ASEMES
Site Daily Attendance Report (RAWD ata)
% (RIRErek
Contract No. / BOO Ref. No.: CWRA Reference No.:
GBI | ETE 2R CWRAZE w5k
Notes:
s

Please read carefully the following notes before completing and submitting your report to the Construction Workers Registration Authority.
R RO R TS TG E TS AT - HB TR -

1. Please input either the card sequence no. printed on the lower right corner at the back of Construction Workers Registration Card or the card serial no. stored in the Construction Workers Registration
Card.
1. FEABEE T G S A N A RpsR s MmN eI F 55t -

2. If the construction worker is a registered skilled worker or semi-skilled worker but is not carrying out the construction work of his/her registered trade(s) on the construction site, please input C406
(General Worker) as the practising trade code.

2. M Rk et Tl AR TRYEESE T 0P AE T TR HGEM TR T0F - 5580 A C406 (il T A) A HAE B IRy TRELE -

3. For overnight work, please add an "OUT" record at the end of day (23:59:59) and an "IN" record at the start of the following day (00:00:00) to the attendance record.
3. ATEESE TR AR TF - JHEATE HAVAESIIIA "t 508% (23:59:50) FOTEEH 2 HEUBRAAIF LA “HE” 308% (00:00:00)

Construction Workers Card Serial No. / IN/OUT (I/0) IN/OUT Date (yyyy/mm/dd) | IN/OUT Time (hh:mm:ss) | Practising Trade Code
Registration No. Card Sequence No. #H 1/ 0) H/HH EE/AH) i/ R IERT (555 FD) (See Note 2)
eyt MNGER I L (See Note 1) For example: 1 January 2007 For example: 3:03pm | fEFELIEAYLIER
KR/ FEIE should record as "2007/01/01" [should record as "15:03:00" 5
GEf#E 1) BT 20074 F1 B 1HFE# A | BT 383 570f0 & (Ga W)
"2007/01/01" g AL "15:03:00"
CWR09011234 FEE71234 1 2020/11/02 09:30:00{C406
CWR09011234 FEE71234 0 2020/11/02 18:45:00{C406
CWR09011234 FEE71234 1 2020/11/23 09:00:00{C406
CWR09011234 FEE71234 0 2020/11/23 18:04:00{C406
CWR09011234 FEE71234 1 2020/11/24 08:30:00{C406
CWR09011234 FEE71234 0 2020/11/24 18:00:00{C406
CWR09011234 FEE71234 1 2020/11/30 09:15:00{C406
CWR09011234 FEE71234 0 2020/11/30 20:00:00{C406




ecPayroll System Sample Reports (20/36)

OT Application Report
Print Date :  2016/09/26 11:11
Employee ID Name (Eng) Name (Chi) | Nickname Department Position Applied Date Time From |Time To OT Type Next Approver Status
A0001 Chan Tai Man fRA Ben HR Manager 2016/04/07 (Thu) 19:00 22:00 NORMAL Approved
A0001 Chan Tai Man fRAS Ben HR Manager 2016/08/29 (Mon) 19:00 21:00 NORMAL Approved
A0001 Chan Tai Man fRA Ben HR Manager 2016/08/30 (Tue) 19:00 20:00 NORMAL Approved
A0001 Chan Tai Man fRAS Ben HR Manager 2016/08/31 (Wed) 19:00 21:00 NORMAL Approved
A0005 Staff 5 B8T5 April HR Clerk 2016/09/06 (Tue) 18:00 23:00 NORMAL A0002 - Jessica, Lee Yee Man \Waiting Approval
TN
Total Count: 5

www.ecPayroll.com

(2016/9/22)

A




ecPayroll System Sample Reports (21/36)

e

H-REEHE
From 2006/07/01 To 2006/07/03
Employee ID Name(Eng) Nickname Department Position Date Duty Punch Record Abnormal Type
A0001 Chan Tai Man Ben HR Manager 2006/07/01 Sat 08:55 13:05 13:55 Punch Times not match to duty requirement
A0022 Staff 22 IT Manager 2006/07/01 Sat 09:00 Punch Times not match to duty requirement
A0022 Staff 22 IT Manager 2006/07/02 OFF 09:00 20:00 Punch card on Holiday
A0023 Staff 23 IT Assistant Manager 2006/07/02 OFF 09:00 20:00 Punch card on Holiday
A0024 Staff 24 IT Programmer 2006/07/02 OFF 09:00 20:00 Punch card on Holiday
A0001 Chan Tai Man Ben HR Manager 2006/07/03 A 08:55 13:05 13:55 18:45 19:20 20:11 Punch Times not match to duty requirement

www.ecPayroll.com
(2010/6/10) 171




ecPayroll System Sample Reports (22/36)

Transaction Report by Session

Print Date : 2020/12/01 17:09

Breakfast 07:00 ~ 11:59

Lunch 12:00 ~ 14:59

Dinner 15:00 ~ 17:59

Overnight 18:00 ~ 23:59

Early Morning 00:00 ~ 06:59

Date Range : From 2020/11/01 to 2020/11/30

Date Time Terminal Card No. (PIN) Employee ID Name (Chi) Name (Eng) Nickname Type
2020/11/02 09:30 Site1 1 A0001 AR Chan Tai Man Tom Breakfast
2020/11/02 18:45 Site1 1 A0001 AR Chan Tai Man Tom Dinner
2020/11/09 15:38 Web 1 A0001 AR Chan Tai Man Tom Tea
2020/11/09 15:38 Web 1 A0001 AR Chan Tai Man Tom Tea
2020/11/09 16:00 Web 1 A0001 AR Chan Tai Man Tom Tea
2020/11/11 16:22 Web 1 A0001 AR Chan Tai Man Tom Tea
2020/11/11 16:32 Web 1 A0001 AR Chan Tai Man Tom Tea
2020/11/23 09:00 Web 1 A0001 AR Chan Tai Man Tom Breakfast
2020/11/24 08:30 Site1 1 A0001 AR Chan Tai Man Tom Breakfast
2020/11/24 18:00 Site1 1 A0001 AR Chan Tai Man Tom Dinner
2020/11/30 09:15 Site1 1 A0001 AR Chan Tai Man Tom Breakfast
2020/11/30 20:00 Site1 1 A0001 AR Chan Tai Man Tom Dinner

www.ecPayroll.com.hk
(2015/5/29)




ecPayroll System Sample Reports (23/36)
Monthly Working Hr Report

From 2006/07/01 To 2006/07/31
3 4 5 6 7 8 9 10 1 12 30 31 Total
Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Sun Mon
Department No |Name (ENG) Position WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH ot Total
HR A0001 Chan Tai Man Ben Manager 4:00 4:45 9:00 8:45 6:45 9:00 9:50 9:50 9:00 156:00 | 43:45 199:45
HR A0002 Lee Yee Man Jessica Assistant Manager 4:00 7:30 8:00 4:00 4:30 9:50 9:50 8:00 8:00 8:00 9:50 9:50 8:00 202:50 | 57:20 260:10
Total:| 8:00 4:45 0:00 0:00 9:00 0:00 | 16:15 | 0:00 6:45 0:00 0:00 0:00 8:00 0:00 4.00 4:30 9:50 9:50 8:00 0:00 8:00 0:00 | 17:00 | 0:00 | 19:40 | 19:40 | 17:00 | 0:00 | 358:50 | 101:05| 459:55
3 4 5 6 7 8 9 10 1 12 30 31 Total
Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Sun Mon
Department No |Name (ENG) Position WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH oT WH ot Total
T A0022 Staff 22 Manager 4:00 6:00 | 11:00 | 11:00 | 9:00 1:00 9:00 1:00 9:00 1:00 9:00 1:00 9:00 1:00 | 4:00 6:00 | 11:00 | 11:00 | 9:00 1:00 9:00 1:00 9:00 1:00 | 11:00 | 11:00 | 9:00 1:00 | 264:00 | 106:00 | 370:00
T A0023 Staff 23 Assistant Manager 4:00 6:00 | 11:00 | 11:00 | 9:00 1:00 9:00 1:00 9:00 1:00 9:00 1:00 9:00 1:00 4:00 6:00 | 11:00 | 11:00 | 9:00 1:00 9:00 1:00 9:00 1:00 | 11:00 | 11:00 | 9:00 1:00 | 264:00 | 106:00 | 370:00
T A0024 Staff 24 Programmer 4:00 6:00 | 11:00 | 11:00 | 9:00 1:00 9:00 1:00 9:00 1:00 9:00 1:00 9:00 1:00 | 4:00 6:00 | 11:00 | 11:00 | 9:00 1:00 9:00 1:00 9:00 1:00 | 11:00 | 11:00 | 9:00 1:00 | 264:00 | 106:00 | 370:00
Total:| 12:00 | 18:00 | 33:00 | 33:00 | 27:00 | 3:00 | 27:00 | 3:00 | 27:00 | 3:00 | 27:00 | 3:00 | 27:00 | 3:00 | 12:00 | 18:00 | 33:00 | 33:00 | 27:00 | 3:00 | 27:00 | 3:00 | 27:00 | 3:00 | 33:00 | 33:00 | 27:00 | 3:00 | 792:00 318:00| 1110:00
*WH = Counted Working Hour
www.ecPayroll.com.hk "

(2011/6/1)




Company Name

: Demo Company

ecPayroll System Sample Reports (24/36)
Weekly Late Report

Department : Accounts
Period : 2020/11/29 to 2020/12/05
Filtering : Total Late Minute >=0
Employee ID Name (ENG) Name (Chi) Nickname Position 11/29 (Sun) | 11/30 (Mon)  12/01 (Tue) | 12/02 (Wed) 12/03 (Thu) 12/04 (Fri) | 12/05 (Sat) | Frequency Total
A0007 Staff 7 817 John Assistant Manager 00:05 00:10 00:10 3 0:25
A0008 Staff 8 E7T18 Clerk 00:05 1 0:05
A0009 Staff 9 8719 Clerk 00:05 1 0:05
A0010 Staff 10 ET10 Clerk 00:05 00:05 2 0:10
Total : 0:05 0:10 0:10 0:20 7 0:45
Company Name : Demo Company
Department : Admin
Period : 2020/11/29 to 2020/12/05
Filtering : Total Late Minute >=0
Employee ID Name (ENG) Name (Chi) Nickname Position 11/29 (Sun) | 11/30 (Mon)  12/01 (Tue) | 12/02 (Wed) 12/03 (Thu) 12/04 (Fri) | 12/05 (Sat) | Frequency Total
A0011 Staff 11 ET11 Director 0
A0012 Staff 12 8T12 Manager 00:01 00:02 00:02 3 0:05
A0013 Staff 13 ET13 Assistant Manager 0
A0014 Staff 14 ET14 Clerk 0
A0015 Staff 15 8T15 Clerk 0
Total : 00:01 00:02 00:02 3 0:05
Company Name : Demo Company
Department : HR
Period : 2020/11/29 to 2020/12/05
Filtering : Total Late Minute >=0
Employee ID Name (ENG) Name (Chi) Nickname Position 11/29 (Sun) | 11/30 (Mon)  12/01 (Tue) | 12/02 (Wed) 12/03 (Thu) 12/04 (Fri) | 12/05 (Sat) | Frequency Total
A0001 Chan Tai Man RS Tom Clerk 0:15 1 0:15
A0002 Lee Yee Man FTN Jessica Manager 0
A0003 Wong Sam Man |&=X Raymond Assistant 0
A0004 Manager 1 #3781 Shirley Manager 0
A0005 Manager 2 #5382 April Manager 0
A0006 Manager 3 £23E3 Jeffrey Manager 0
Total : 0:15 1 0:15

www.ecPayroll.com.hk

(2012/03/23)

7




ecPayroll System Sample Reports (25/36)
Monthly Late Report

From 2006/07/01 To 2006/07/31
1 2 3 4 5 6 7 8 9 10 1" 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 Total
Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon | Frequency | Times
Department No. Name (ENG) Position (Min)
HR A0001 Chan Tai Man Ben Manager 0:15 1
HR A0002 Lee Yee Man Jessica Assistant Manager 0:30 1 0:30
Total:| 0:00 0:00 0:00 0:45 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 2 0:45
1 2 3 4 5 6 7 8 9 10 " 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 Total
Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon | Frequency | Times
D No. Name (ENG) Position (Min)
IT A0022 Staff 22 Manager 0:20 1 0:20
IT A0023 Staff 23 Assistant Manager 1:00 1 1:00
IT A0024 Staff 24 Programmer 0:30 0:30 0:30 3 1:30
Total:| 0:00 0:00 0:00 1:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:30 0:30 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:50 5 2:50
www.ecPayroll.com.hk

(2010/612)

7




Print Date :

2018/07/09 12:00

Date Range : 2016/01/01 (Fri) to 2016/01/31 (Sun)

ecPayroll System Sample Reports (26/36)

Monthly Late Summary Report

Employee ID Name (Eng) Name (Chi) Nickname | Department Position L(TZ;:y_s)o L (—D;;St';mlns L?’,tgrr:i;ss- La6t(‘)5rr:in3s1- =5 ?_1 el
A0001 Chan Tai Man  [fiA>C John Admin Manager 24 0 0 3 4
A0002 Staff 2 BT 2 Admin Clerk 29 2 0 0 0
A0003 Staff 3 513 Admin Clerk 30 1 0 0 0
A0004 Staff 4 ET 4 Admin Clerk 31 0 0 0 0
A0005 Staff 5 815 Accounts Clerk 31 0 0 0 0
A0006 Staff 6 ET16 Accounts Clerk 31 0 0 0 0
A0007 Staff 7 817 Accounts Clerk 28 3 0 0 0
A0008 Staff 8 ET18 Accounts Clerk 30 0 1 0 0
A0009 Staff 9 519 IT Manager 29 1 0 1 0
A0010 Staff 10 E7T 10 IT Officer 30 0 1 0 0
Total Count : 10

www.ecPayroll.com.hk
(2018/07/06)

11




ecPayroll System Sample Reports (27/36)

Yearly Late Summary Report

From 2006/01/01 To 2006/12/31
Jan-2006 Feb-2006 Mar-2006 Apr-2006 May-2006 Jun-2006 Jul-2006 Aug-2006 Sep-2006 Oct-2006 Nov-2006 Dec-2006
Employee q y| Times q y| Times q y| Times y| Times q y| Times q y| Times |Frequency Times |Frequency Times q y| Times q y| Times q y| Times y| Times q y| Times
Deptment No. Name (Eng) Nickname | Position (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Total) (Total)
HR|A0001 Chan Tai Man Ben Manager 3 1:32 1 0:10 2 1:00 1 0:25 1 0:18 1 0:42 1 0:15 2 1:03 0 1 0:30 0 0 13 5:55
HR|A0002 Lee Yee Man Jessica Assistant Manager 1 0:15 1 1:00 0 0 0 1 0:15 1 0:30 0 1 0:14 0 1 1:15 0 6 3:29
Total: 4 1:47 2 1:10 2 1:00 1 0:25 1 0:18 2 0:57 2 0:45 2 1:03 1 0:14 1 0:30 1 1:15 0 0:00 19 9:24
Jan-2006 Feb-2006 Mar-2006 Apr-2006 May-2006 Jun-2006 Jul-2006 Aug-2006 Sep-2006 Oct-2006 Nov-2006 Dec-2006
Employee L y| Times L y| Times L vy Times y| Times L y ~Times Frequency| Times |Frequency Times | Frequency Times Ll y| Times Ll y| Times Ll y| Times y| Times Ll y| Times
Deptment No. Name (Eng) Position (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Mins) (Total) (Total)
IT|A0022 Staff 22 Manager 1 0:15 2 1:30 0 0 1 0:14 0 0 0 0 0 1 0:20 2 0:56 7 3:15
IT|A0023 Staff 23 Assistant Manager 0 0 0 0 0 0 0 0 0 0 0 1 0:45 1 0:45
IT|A0024 Staff 24 Programmer 0 0 0 2 0:35 0 0 0 0 1 0:20 0 0 1 0:20 4 1:15
Total: 1 0:15 2 1:30 0 0:00 2 0:35 1 0:14 0 0:00 0 0:00 0 0:00 1 0:20 0 0:00 1 0:20 4 2:01 12 5:15

www.ecPayroll.com.hk
(2011/6/1)

n




Print Date :

Employee ID :
Name (Eng) :
Name (Chi) :
Department :
Date Range :

ecPayroll System Sample Reports (28/36)

Individual Overtime Report

2020/02/23 23:45

A0001

Chan Tai Man

7

Account

From : 2016/01/01 to 2016/01/31

OT Type: Normal

OT Type: Holiday

OT Type: Night

Total OT

Date

HH:MM Count

HH:MM Count

HH:MM Count

HH:MM

2016/01/01 (Fri)

01:00 1

01:00

2016/01/02 (Sat)

00:30

00:30

2016/01/03 (Sun)

2016/01/04 (Mon)

01:00

01:00

2016/01/05 (Tue)

01:00

01:00

2016/01/06 (Wed)

01:00

01:00

2016/01/07 (Thu)

01:00

01:00

2016/01/08 (Fri)

[EEG PEEN PEEN PECN JIEY

01:00

01:00

2016/01/09 (Sat)

2016/01/10 (Sun)

00:30 1

00:30

2016/01/11 (Mon)

2016/01/12 (Tue)

2016/01/13 (Wed)

2016/01/14 (Thu)

2016/01/15 (Fri)

2016/01/16 (Sat)

2016/01/17 (Sun)

05:00 1

05:00

2016/01/18 (Mon)

2016/01/19 (Tue)

2016/01/20 (Wed)

02:00

02:00

2016/01/21 (Thu)

2016/01/22 (Fri)

02:00

02:00

2016/01/23 (Sat)

2016/01/24 (Sun)

10:00 1

10:00

2016/01/25 (Mon)

2016/01/26 (Tue)

2016/01/27 (Wed)

2016/01/28 (Thu)

2016/01/29 (Fri)

2016/01/30 (Sat)

02:00

02:00

2016/01/31 (Sun)

Total:

16:30 5

15:30 3

6:00

28:00:00

www.ecPayroll.com.hk
(2020/2/20)

/1




ecPayroll System Sample Reports (29/36)

Department Overtime Planning Report

Print Date : 2020/12/01 16:55
Company : Demo Company Demo ‘AE]
Department : Accounts
Date : 2020/11/01 (Sun)
Planned OT Actual OT
Employee ID Name (Eng) Nickname Position hh:mm hh:mm
A0007 Staff 7 John Assistant Manager
A0008 Staff 8 Clerk
A0009 Staff 9 Clerk
A0010 Staff 10 Clerk
Total : 00:00 00:00
Date : 2020/11/02 (Mon)
Planned OT Actual OT
Employee ID Name (Eng) Nickname Position hh:mm hh:mm
A0007 Staff 7 John Assistant Manager
A0008 Staff 8 Clerk
A0009 Staff 9 Clerk 03:00 01:30
A0010 Staff 10 Clerk 03:00 01:30
Total : 06:00 03:00
Date : 2020/11/03 (Tue)
Planned OT Actual OT
Employee ID Name (Eng) Nickname Position hh:mm hh:mm
A0007 Staff 7 John Assistant Manager 04:00
A0008 Staff 8 Clerk
A0009 Staff 9 Clerk
A0010 Staff 10 Clerk
Total : 04:00 00:00
Date : 2020/11/04 (Wed)
Planned OT Actual OT
Employee ID Name (Eng) Nickname Position hh:mm hh:mm
A0007 Staff 7 John Assistant Manager 04:00
A0008 Staff 8 Clerk 04:00
A0009 Staff 9 Clerk 01:00 01:00
A0010 Staff 10 Clerk 01:00 01:00
Total : 10:00 02:00

www.ecPayroll.com.hk

(2013/6/16)

171




ecPayroll System Sample Reports (30/36)

Staff Performance Report

Print Date : 2015/05/08 14:56

Display : Show Top 5
Date Range : From 2014/01/01 to 2014/12/31

Type: Total Late Minute

Top Employee ID Name(Eng) Nickname Department Position Time(HH:MM)

1 A0006 Staff 6 Jeffrey Accounts Manager 04:04
2 A0001 Chan Tai Man Ben HR Manager 02:46
3 A0008 Staff 8 Accounts Clerk 01:05
4 A0009 Staff 9 Accounts Clerk 00:26
5 A0007 Staff 7 John Accounts Assistant Manager 00:13
Type: Late Count

Top Employee ID Name(Eng) Nickname Department Position Count

1 A0001 Chan Tai Man Ben HR Manager 6
2 A0006 Staff 6 Jeffrey Accounts Manager 5
3 A0008 Staff 8 Accounts Clerk 3
4 A0009 Staff 9 Accounts Clerk 2
5 A0016 Staff 16 Marketing Manager 1
Type: Total Early Leave Minute

Top Employee ID Name(Eng) Nickname Department Position Time(HH:MM)

1 A0006 Staff 6 Jeffrey Accounts Manager 02:01
Type: Early Leave Count

Top Employee ID Name(Eng) Nickname Department Position Count

1 A0006 Staff 6 Jeffrey Accounts Manager 2
Type: Total OT Minute

Top Employee ID Name(Eng) Nickname Department Position Time(HH:MM)

1 A0019 Staff 19 Marketing Clerk 18:02
2 A0018 Staff 18 Marketing Clerk 15:40
3 A0017 Staff 17 Marketing Assistant Manager 12:03
4 A0020 Staff 20 Marketing Clerk 11:10
5 A0021 Staff 21 Marketing Clerk 08:00
Type: OT Count

Top Employee ID Name(Eng) Nickname Department Position Count

1 A0019 Staff 19 Marketing Clerk 4
2 A0018 Staff 18 Marketing Clerk 4
3 A0017 Staff 17 Marketing Assistant Manager 3
4 A0020 Staff 20 Marketing Clerk 2
5 A0021 Staff 21 Marketing Clerk 2
Type: Absent Count

Top Employee ID Name(Eng) Nickname Department Position Count

1 A0034 Staff 34 Sales Team A Supervisor 19
2 A0035 Staff 35 Sales Team A Sales 18
3 A0033 Staff 33 Sales Team A Supervisor 17
4 A0037 Staff 37 Sales Team A Sales 16
5 A0041 Staff 41 Sales Team A Sales 16
Type: Counted Working Hour

Top Employee ID Name(Eng) Nickname Department Position Time(HH:MM)

1 A0016 Staff 16 Marketing Manager 199:54
2 A0017 Staff 17 Marketing Assistant Manager 196:00
3 A0018 Staff 18 Marketing Clerk 196:00
4 A0019 Staff 19 Marketing Clerk 196:00
5 A0020 Staff 20 Marketing Clerk 196:00

www.ecPayroll.com.hk
(2014/03/27)




ecPayroll System Sample Reports (31/36)

2 Years Staff Performance Report

Print Date:  2019/01/24 16:45

Department : Accounts

Performance of 2015/05/01 to 2016/04/30 Performance of 2016/05/01 to 2017/04/30

. . i Sick Late Late oT No Pay Sick Late Late oT No Pay
Employee D Name (Eng) LI (el bl aEul il Leave Count Minute Hour Leave Leave Count Minute Hour Leave
B0001 Staff BO001 HTB0001 Tom 0.00 19 660 27.00 0.00 0.00 5 20 482.00 0.00
B0002 Staff BO002 HT.B0002 0.00 0 0 1.00 0.00 0.00 0 0 0.00 0.00
B0003 Staff BO003 & T.B0003 0.00 18 611 0.00 0.00 0.00 0 0 0.00 0.00
B0004 Staff BO004 HT.B0004 0.00 1 1 0.00 0.00 4.00 2 10 0.00 5.00
B0005 Staff BO005 & T.B0005 0.00 0 0 0.00 0.00 0.00 0 0 0.00 0.00
B0006 Staff BO006 HT.B0006 0.00 0 0 0.00 0.00 0.00 0 0 0.00 11.50
B0007 Staff BO007 & T.B0007 1.00 0 0 0.00 0.00 0.00 0 0 0.00 0.00
B0008 Staff BO008 HT.B0008 0.00 0 0 0.00 0.00 0.00 0 0 0.00 0.00
B0009 Staff BO009 & T.B0009 5.00 0 0 0.00 0.00 0.00 0 0 0.00 0.00
B0010 Staff BO010 ET.B0010 0.00 0 0 0.00 0.00 0.00 0 0 0.00 0.00
Total Count : 10
Department : Admin

Performance of 2015/05/01 to 2016/04/30 Performance of 2016/05/01 to 2017/04/30

. . i Sick Late Late oT No Pay Sick Late Late oT No Pay
Employee ID - Name (Eng) Name (Chi) Nickname Position Leave Count Minute Hour Leave Leave Count Minute Hour Leave
B1001 Staff B1001 ETBI1001 5.00 0 0 20.00 0.00 0.00 1 120 39.50 0.00
B1002 Staff B1001 B TBI1002 0.00 0 0 0.00 0.00 0.00 0 0 0.00 0.00

Total Count : 2

www.ecPayroll.com.hk
(2016/09/22)



AT

ABC Limited

HROME: EENSEHHER
Hi :2014-01-01~2014-01-31

ecPayroll System Sample Reports (32/36)

nE:

D = DS office
H = HK office il

A1
EBFY: HR e BRASC  R5E: 1234567890 T 5fk: A0001
Hi | Hassth = 5yt | Som T | HEMHKD) [ HEERMB)| IR BER1 HEfE2 HFfE3 54 iEAEIN) EfE6 HEfE 7 I8
1 9:10 18:00
2 9:06 18:00
3 11:01 18:00
4 9:02 14:03 18:00
5 9:13 13:05 18:00
6 9:05 18:00
7 8:59 18:00
8 9:10 18:00
9 9:06 18:00
10 9:15 18:00
11 10:00 18:00
12 9:10 18:00
13 9:06 13:16 14:02 18:00
14 9:08 18:00
15 9:00 18:00
16 9:13 18:00
17 9:05 18:00
18 9:05 18:00
19
20 9:02 18:00
21 9:15 18:00
22 9:10 18:00
23 9:06 18:00
24 10:00 18:00
25 9:00 18:00
26
27 9:15 18:00
28 10:00 18:00
29
30
31
#t: HKD/RME $0.00 ¥0.00
Approved By: Received By & Date:




ecPayroll System Sample Reports (33/36)

AN F LR

FIETEHEI :  2017/12/08 17:28

ERHE: 2017/01/01

HRFY - 5F

B E &5t #44 (FEX0) #4 (FX) STHER NE TAERF B TSR
B1004 Staff B1004 ST B1004 ST001 C1#6A 08:00-17:00 s
B1005 Staff B1005 ST B1005 ST001 C2#6A 17:00-23:00 s
B1006 Staff B1006 ST B1006 ST001 C1#6A 08:00-17:00 g
B1007 Staff B1007 2T B1007 ST040 C1#6B 08:00-17:00 Hgr
B1008 Staff B1008 ST B1008 ST040 C1#6B 08:00-17:00 Hgr
B1009 Staff B1009 ST B1009 ST003 SL

B1010 Staff B1010 ET.B1010 ST003 SL8-13/C1#6A 13:00-17:00 s

#Et 7



Daily Manpower Allocation Summary Report

Print Date :

ecPayroll System Sample Reports (34/36)

2020/12/01 16:08

Roster Date : 2020/12/01
Department : Accounts
Duty Type Roster Headcount Actual Headcount
GENERAL1 10 9
GENERAL2 10 10
SUPERVISOR 2 2
WORKER 0 0
Total Count : 22 21
Department : Admin
Duty Type Roster Headcount Actual Headcount
GENERAL1 2 2
GENERAL2 10 10
SUPERVISOR 2 2
WORKER 0 0
Total Count : 14 14
Department : HR
Duty Type Roster Headcount Actual Headcount
GENERAL1 3 2
GENERAL2 0 0
SUPERVISOR 1 1
WORKER 0 0
Total Count : 4 3
Department : Marketing
Duty Type Roster Headcount Actual Headcount
GENERAL1 10 10
GENERAL2 10 10
SUPERVISOR 1 1
WORKER
Total Count : 26 25




ecPayroll System Sample Reports (35/36)

HEAN T &R

FIETHEA : 2017/12/08 17:25

HRHHE: 2017/01/01

Leave

THH 478 HERSR K&

Annual Leave AL 0.0

Sick Leave (4/5 Paid) SL 1.0

No Pay Leave NPL 0.0

Maternity Leave ML 0.0

Compensation Leave CL 0.0

Sick Leave (Full Paid) PSL 0.5
#aEt 1.5

Duty Type

TH H 47 HE SR R

5F Line 6A 6A 7.5

5F Line 6B 6B 6.0

5F Line 6C 6C 12.0
#ast 255

Staff Type

THH 478 HERSR K&

EHAR ST001 2.0

T ST002 5.0

—fEAE ST003 20.0
CHE 27.0

Budget

TH H 47 HE SR R

5F 5F -1.0

7F 7F 0.0




ecPayroll System Sample Reports (36/36)

Employee Daily Attendance Report

Print Date : 2024/01/18 12:56
Date Range : From 2023/09/01 to 2023/09/30
. L. Actual Counted Overtime Late Early Leave .

Date Employee ID Name(Eng) Name(Chi) Department Position Wrk Hrs Wrk Hrs HH:MM HH:MM Hﬁ:MM Project Code
2023/09/01 (Fri) A0001 Chan Tai Man fF A HR Manager 12:00 08:00 01:00
2023/09/01 (Fri) A0003 Staff 3 HT3 Accounts 10:30 09:00 01:00
2023/09/04 (Mon) |A0001 Chan Tai Man fF A HR Manager 10:35 09:00
2023/09/05 (Tue) | A0005 Staff 5 BT5 IT 12:00 09:00 PJ01, PJ02, PJ05
2023/09/06 (Wed) A0005 Staff 5 BT5 IT 10:30 09:00 PJ02
2023/09/07 (Thu) | A0005 Staff 5 BT5 IT 09:00 09:00 PJO1, PJO3
2023/09/08 (Fri) A0002 Staff 2 BT2 Admin 09:00 09:00
2023/09/08 (Fri) A0010 Staff 10 BT.10 Admin 09:00 09:00
2023/09/08 (Fri) A0012 Staff 12 BT12 Admin 09:00 09:00 01:00
2023/09/18 (Mon) | A0005 Staff 5 BT5 IT 09:00 09:00 01:00 PJO1
2023/09/19 (Tue) A0005 Staff 5 BT5 IT 09:00 09:00 PJO1
2023/09/20 (Wed) A0010 Staff 10 BT.10 Admin 09:00 09:00 01:00
Record Count : 12 Total : 118:35 188:00 04:00 01:00

www.ecPayroll.com

(2024/01/04)

7




